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1) OH&S POLICY STATEMENT
a) The Resort Village of Elk Ridge is committed to the protection of our employees, contractors and volunteers.
b) In fulfilling this commitment, Resort Village Council and Administration will provide and maintain a safe and healthy work environment in accordance with industry standards and in compliance with legislative requirements. We will strive to eliminate any foreseeable hazards that may result in injury, illness or damage.
c) We are all responsible for preventing incidents within our facilities and are each expected to comply fully with all applicable health and safety laws, rules and regulations.
d) Incidents can be prevented through good management in combination with active employee involvement. Participation in the health and safety program is the direct responsibility of all employees. All employees will perform their jobs in compliance with established safe work practices.
e) The information in this policy does not take precedence over the legislation. All employees should be familiar with The Saskatchewan Employment Act (SEA) and The Occupational Health and Safety Regulations, 1996 (regulations). A copy of the legislation is available in the Resort Village office as well as The Public Works and Utilities.
2) HARRASSMENT PREVENTION POLICY STATEMENT
a) Workplace discrimination, harassment or violence in the will not be tolerated. 
b) The CAO will report acts of discrimination and harassment as promptly and effectively as possible to Council and will take appropriate action to prevent and correct behaviour that violates this policy.
c) Complaints of discrimination or harassment can be made to a supervisor. If this is not possible, complaints can be made to the CAO or Mayor. 
d) Council will protect the confidentiality of information regarding a potential violation of this policy to the fullest extent possible. The Board will not disclose the name of a complainant or an alleged harasser, or the details of a complaint to any person except where disclosure is necessary for the purposes of investigating the complaint, taking corrective action with respect to the complaint, or as required by law. All parties involved in a complaint are expected to act in the same manner.
e) Workers or other people who believe that he or she has been subject to behaviour that violates this policy are encouraged to inform the person responsible and ask them to stop their behaviour. However, if the behaviour should continue, or the worker feels unsafe to do so, the work or person should report their concerns immediately to their immediate supervisor, CAO or Mayor, whichever may be applicable. 
3) PURPOSE
The purpose of this policy is to outline the responsibilities, principles and procedures with respect to Occupational Health and Safety in the Resort Village workplace. 
4) APPLICATION 
This policy applies to all Resort Village of Elk Ridge staff, contractors, Mayor and Council and all Committees and Boards of Council.
5) DEFINITIONS 
a) Act means The Saskatchewan Employment Act.
b) Administration means the office of the Chief Administrative Officer, inclusive of  workers and contractors. 
c) Chief Administrative Officer (“CAO”) means the Chief Administrative Officer of the Resort Village of Elk Ridge. 
d) Contractor(s) means contractor as defined in Part III of the Act.
e) Employer means the Resort Village of Elk Ridge.
f) Harassment means harassment as defined in Part III of the Act. 
g) Occupational Health and Safety (“OH&S”) means occupational health and safety as defined in Part III of the Act
h) Regulations means The Saskatchewan Occupational Health and Safety Regulations.
i) Resort Village means The Resort Village of Elkridge. 
j) OH&S Program means the compilation of all Resort Village OH&S and Harrassment policies, information bulletins, manuals, training requirements, procedures, practices, documents, and records. 
k) Supervisor means supervisor as defined in Part III of the Act.
l) Worker(s) or Staff means worker as defined in Part III of the Act, 
m) Worksite or Workplace means an area at a place of employment where a worker works or is required or permitted to be present. It is inclusive of all places that are ancillary to a place of employment, and includes lunchrooms, restrooms, first aid rooms, lecture rooms, parking lots under the control of the employer or contractor, offices and work camp living accommodations, but does not include a permanent living accommodation.


6) GENERAL RESPONSIBILITIES 
a) It is the shared responsibility of Resort Village Council, Administration and Employees to ensure compliance with the Occupational Health and Safety Act and Regulations 1996 and to work cooperatively and continuously to implement and maintain an effective safety program. Our goal is zero accidents and injuries.
b) The personal health and safety of workers and the public is of primary importance for Resort Village Council, Administration and Resort Village workers. 
c) Everyone working for, or on the behalf, of the Resort Village has a responsibility to create and maintain a safe working environment for themselves and others.
7) SPECIFIC RESPONSIBILITIES 
a) Council: 
i) Set the tone for health and safety by familiarizing themselves with OH&S regulations and asking questions of administration and workers to ensure the workplace is safe and in compliance with legislative and regulatory requirements.
ii) Provide adequate resources to manage and sustain the Resort Village’s health and safety program.
iii) Facilitate worker awareness of their legal rights, roles and responsibilities concerning safety, and holding them accountable.
iv) Ensure that health and safety policies and programs are reviewed at least once every three years and revised as needed. 
v) Ensure the appointment of an occupational health and safety representative or occupational health and safety committee, as applicable. 
vi) ensure that the Resort Village workers are trained in all matters that are necessary to protect their health, safety and welfare all work at the place of employment is sufficiently and competently supervised.
b) Chief Administrative Officer: 
i) consult and cooperate in a timely manner with the occupational health and safety representative or occupational health and safety committee at the place of employment for the purpose of resolving concerns on matters of health, safety and welfare at work.
ii)  make a reasonable attempt to resolve, in a timely manner, concerns raised by an occupational health committee or occupational health and safety representative.
iii) ensure, as far as is reasonably practicable, that Resort Village workers are not exposed to harassment or violence with respect to any matter or circumstance arising out of the workers’ employment.
iv) ensure, as far as is reasonably practicable, that the activities of the employer’s workers at a place of employment do not negatively affect the health, safety or welfare at work of the employer, other workers or any self-employed person at the place of employment. 
v) Filing an Employer’s Initial Report of Injury (E1) form within five days of an incident.  Failure to do so could result in a fine up to $1,000. You could also be charged with the full cost of compensation benefits and medical aid paid to the injured worker for that claim.
c) Supervisors. All Resort Village supervisors shall: 
i) Take the WorkSafe Saskatchewan Supervision and Safety training course within the first year of employment with the Resort Village. 
ii) ensure, as far as is reasonably practicable, the health and safety at work of all workers who work under the supervisor’s direct supervision and direction.
iii) ensure that workers under the supervisor’s direct supervision and direction comply with this Resort Village OH&S policy and any applicable programs or procedures. 
iv) ensure, as far as is reasonably practicable, that all workers under the supervisor’s direct supervision and direction are not exposed to harassment or violence at the place of employment. 
v) ensure that applicable records are maintained to support, monitor and track all the efforts/activities undertaken and outlined by the Resort Village’s health and safety program.
vi) Ensuring an injured worker submits a Worker’s Initial Report of Injury (W1) form. If an injured worker asks you for a W1 form, you must provide it to them. You can get the forms online or from a WCB office.
d) OH&S Representative:  
i) monitor the workplace, give advice and make recommendations for eliminating or controlling hazards and to keep the Utility working environment safe.
ii) take and maintain their Work Safe Saskatchewan Level 1, and 2 qualifications, within the first two years of employment with the Resort Village. 
iii) monitor workplace and work conformance to OH&S requirements. Report all incidents and non-conformances to the Utility Superintendent and the Chief Administrative Officer as soon as possible 
iv) maintain a channel of communication between the employer and all workers, including raising of any safety concerns.
v) conduct regular inspections and participate in the identification and control of health and safety hazards.
vi) establish, promote, and manage the Employer’s occupational health and safety program. Bring forward any items that promote the education of safety for employees or improve the program. Take steps to assure that workers are aware of workplace safety requirements and hazards. 
vii) maintain records in accordance with section 3-27 of the Act and participate in incident investigations, as required. 
e) Workers. All workers shall: 
i) take reasonable precautions for their own health and safety and the health and safety of others.
ii) adhere to and follow all applicable health and safety policies and procedures.
iii) inspect, use and maintain all personal protective equipment as per manufacturers’ specifications. 
iv) use any and all safeguards and devices provided for the protection of themselves or others.
v) Report all injuries, no matter how small, as soon as is practical to their supervisor and never leave a (insert school division here) job or facility without reporting an injury.
vi) use all tools, equipment and materials in a safe manner and within the capacity and purpose for which they were provided.
vii) immediately report any hazardous conditions, procedures, equipment operations or material concerns to their supervisor immediately.
f) Contractors and Suppliers. All contractors and suppliers shall: 
i) present proof of good standing with the Saskatchewan Workers’ Compensation Board and provide proof of insurance upon request. 
ii) take reasonable precautions for their own health and safety and the health and safety of others.
iii) adhere to and follow the highest standard for health and safety, be it Resort Village or contractor health and safety processes, policies, procedures, and rules.
iv) have satisfied all health and safety activities, roles and responsibilities required of them by legislation, industry practices, and their health and safety program and the Resort Village health and safety program.
8) REPORTING AN INJURY TO THE WCB 
a) The CAO or their delegate must report any workplace injury that requires medical attention to the WCB within five days of becoming aware of it.
b) Failure to provide an Employer’s Initial Report of Injury (E1) form within five days could incur fines. The Resort Village could also be charged with the full cost of compensation benefits and medical aid paid to the injured worker for that claim. 
c) The immediate supervisor of the injured worker and CAO should also make sure the injured worker submits a Worker’s Initial Report of Injury (W1) form. If an injured worker asks for a W1 form, it must be provided to them. You can get the forms online or from a WCB office.
d) There are several ways to report an injury to the WCB: 
i) Online. Go to www.wcbsask.com. Click File an injury incident form (E1) under Employers. Complete the report online, print a copy for your records and click submit to send the report to the WCB automatically.
ii) By phone. Dial 1.800.787.9288. A WCB representative will fill out the E1 form with you over the phone.
a. The Elk Ridge Utility Board is committed to creating and maintaining a positive work environment where employees, contractors and visitors are treated with respect and dignity.  The Board recognizes its responsibility to provide a culture and environment to prevent discrimination and harassment through training and education and to comply with the requirements of the Occupational Health and Safety Act and Regulations.
9) POLICY REVIEW 
a) This policy is subject to review every 2 years or earlier, as may be required. 

<END>
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